FITT Online
R&l
Booking Facility

[User Guide]




As part of our ongoing commitment to automation, the Foundation for Innovation and Technology
Transfer has successfully launched its project management and Incubation ERP modules.

Continuing this momentum, FITT is now enabling its (R&l) Booking Facility online portal.
The online portal is designed to enhance the accessibility and efficiency of R&l Facilities for all
stakeholders, including lIT Faculty, Startups, Clients, Staff, and Guests.




R&l
Booking Facility

Step 1: Enquiry

Click on the “Send Message” tab and
fillout your enquiry.

Select “Booking" as the subject.

Fill in other basic details such as
company/individual name, contact
information, and email ID.

After submitting the inquiry, you will
receive an OTP verification number on
your email ID or mobile number for
authentication.

Submit OTP within 5 minutes.

Upon submission of the Enquiry, an
intimation will be sent for approval.
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R&l
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Step 2: User ID Creation

Once the enquiry is approved, user will
get an email for the Profile registration.

Click on the link given in the mail.

Fill in all the details and create a
password for your login.
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Step 3: Login and
Initiate Booking

Go to login tab or click here:
https://fitt-iitd.in/ERP/login .

Select the user as follows:
1. Startup- Clients
2. Faculty - lITD/FITT
3. Other - Guests
and input the login credentials.

After successful login,

Click on the “Booking” button on
the left-side Navbar (Blue Panel).

You will get a view of Different type
of bookings such as Event, Lab
and Suite.

-/



https://fitt-iitd.in/ERP/login
https://fitt-iitd.in/ERP/login

Event Booking
Flow

Step 4: Fresh Room
Booking

Under Event, Click on
Fresh Booking.

Click on the ADD button
presentin the top right
corner.

Fillin the booking details as
per the form and submit it.

Once Requestis approved,
you will get an approved
notification.
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Event Booking
Flow

Step 4: Pay advance
for booking

Under Event head, click on
Approved.

View your required booking from
the “Three dots” action.

Pay the advance amount as per
the from and enter the required
details.

Once the payment is approved
by the R&l Stakeholder, you will
receive a confirmation.
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Event Booking
Flow

Step 4: Final Payment
and Invoice

After the Event is done, you
will get a notification and the
final invoice with the Amount,

including extra services and

breakages (if any)

Pay the remaining balance of

extra services and breakages

(if any), and update the same
on the portal.

R&l stakeholder will confirm
the payment received.

Event closed.
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The process for booking Suites and
Labs is the same as for event
booking. To initiate a new request,
go to the Booking menu, click the
"Fresh Request" button under the

relevant section, fill out the form,
and submit it.
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